HR Pro - Human Resources System
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Arcotect HR Pro - Your strategic HR Automation Solution

Arcotect™ Human Resources System (Arcotect™ HR Pro), is designed to be with
high flexibility to handle all business nature HR operations. The system can be
implemented in most countries, such as Hong Kong, PRC, Macau and Taiwan. It is
versatile software which does more than processing paycheck for workforce. Its
parameter-driven system design and rich features ensure all personnel decisions
are made with each individual’s needs and clear company strategic goals.




#= Support the integration with your legacy system or newly
customized enterprise applications including Access Card
Control System, Accounting System and Bank Auto Pay
Applications etc

@& Support multi-companies, multi-currencies, multi-
languages (Chinese/English)
& Support Hong Kong, PRC, Macau and Taiwan taxations

@ Support multiple holiday tables for different locations

3= User-defined cost centers or accounts

@ Reallocate payroll amounts by departments, cost centers,
and payroll items

4 Export information in various formats for data capturing by
various accounting applications

& Advanced access control ensures access right is only granted
to authorized users. System administrator can also define
access level of each user/group according to their capacity so
that confidential information can only be retrieved and
viewed by specific senior personnel

&= All users have to login through secured authentication
process before they could access their assigned correspond-
ing information

&= Security Audit Log is available to keep track of policy viola-
tions

&= Comprehensive records on new starters, employees and
leavers, including: promotion, inter-department transfer and
salary review

& Support multiple employee categories; such as permanent,
contract, part-time, temporary and free-lance workers

&= Store information in relation to company rules and practices,
employees’ job details, discipline, training and appraisal
records, etc.

@ Extensive searching and sorting capabilities are provided

@ Print checklist of company properties, like staff card, uniform,
mobile, phones, keys, etc,, to guide supervisors through the
process for terminating employees

@ Set custom reminders for license/ work visa expiry date,

probation end and termination date etc,

&= Online self-appraisal by each staff
&= Online appraisal by supervisors
J= Performance appraisal record maintenance

&= Total position management includes position creation,
request, approval, modification and cancellation. It also
includes position requirements setting and grading

# Enable HR personnel to flexibly handle tasks in relations to
organization structure and staff position control







